| P1 S THEUNIVERSITY OF EDINBURGH

Clalm for Expenses - VISITORS to ‘he Umwrmy of Edmburgh ONLY
. including students from orher umwrsmes

FPV|

PERSONAL DETAILS

NAME (BLOCK CAPITA_LS)
(Plcase slate me. Dr, Mrs, Miss, Ms)

VISITOR
ADDRESS (p!ease complete
with the address
you would like ;
the remittance to i
be sent)
BANK DETAILS
UK BANK ACCOUNT sort code account number
*non-UK BANK ACCOUNT  Name of Bank
Name of Account
SWIFT code or routing number
IBAN or account number _
EXPENSE DETAILS (summary) GBP (Sterling) *other currency
(please state: EUR, USD, CHF ...)
Fares (air. bus, train, 1axi o £
Subsistence/Other Expenses £
Total
CODING DETAILS*** niversity Finan t
TRAVEL COST CENTRE ACCOUNT CODE JOB CODE GROSS AMOUNT (£) VAT AMOUNT
0. /4711 £ ZE
320 . /74711 £ ZE
£ ZE
SUBSISTENCE/  COST CENTRE _ ACCOUNT CODE JOBCODE  GROSS AMOUNT (£) VAT ' AMOUNT
OTHER EXPENSES 320 . /4714 £ su '
320 . /4714 £ su
N _ £ SuU
#*EComplete the coding above it your host is able to provide details, £ TOTAL
otherwise leave blank
DECLARATION
I certify that the expenses above were incurred by me in connection with _ .
my visit 10 : (University of Edinburgh)
on {date) - from to

for the purpose of
In the case of a Research U ah" l antract these are allowable expenses under the Terms and Condnmm set by the sponsor

Signed (visitor ' ' Date

Authorised by Visitor's Host Position

i ' ' {authorised signatory) .
NOTE TO Physics Accounts _

- Ifertherof thers sections have buen completed by the visitor, then you st complete a pink FPV cover sheet
~and send togethior with the claira form and receipts to Anne Perry, Accounts Payable, Finance, Chambers Street



I Complete the details of your expenditure in the tables below. o :

2. Youmay have incurred expenses in non-GBP currency during your journey to and from the Umversuy of Edmburgh
s0 use the first table for any such expenditure and state the currency, o

3. Use the second table for. any expenses that you have incurred in GBP while you were in the UK.

4. If your host has advised that you can claim a daily rate (per diem) of £25.00 a day, then you do not need to attac.h
receipts for this subsistence expenditure, **

. 5. For all other expenditure and where possible, please attach receipts. It is recognised that in certain-circumstances _
it is not always feasible to obtain receipts for small items of expenditure, in which case, unreceipted items under £5.00
will be reimbursed.

6. However, for all unreceipted items, please add a note in the ' Descrlpuon of Expenditure” field.

9. If you need any help with completing this form, please call by to Physics Accounts in rooms 4215 & 4214 in JOMB.

NOTE TO Physics Accounts o o .

*#TF the host has advised the visitor to claim a daily rate, then you must attach a copy of this document:
“T\Research and Finance\Finance\Physics Accounts 4215 JCMB\Desk Instructions
Expense Claims for Visitors - Daily Rate £25.00 11-Sep-08

- ANALYSIS QF EXPENDITURE: other currency, please state (EUR, USD, CHF, other)

Description of Expenditure Fares Subsistence/Other Total
TOTAL

ANALYSIS OF EXPENDITURE: GBP (Sterling)

Description of Expenditure - Fares Subsistence/Other Total

{ToTAL . : £ £ e




